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1.001mue noJoKeHUus
1.1. AJMMHHCTPATMBHO-XO3SIICTBEHHBIH oTAea (nanee - AXQO) ssusercs
CTPYKTYPHBIM  IOJpa3/ie]IeHHEM ABTOHOMHOH HEKOMMEPYECKOM OpraHM3alyu

BBICIIEr0 00pa3oBaHHUs « MeKPErHoHaNbHbIH OTKPBITBIH COIMAJIbHBIM MHCTHUTYT»
(nanee — AHO BO MOCH).

1.2. AXO BosrnaBiser IloMomHMK pekropa 1O  aJIMHHHUCTPAaTHBHO-
xossiicTBennoii pabore ([Tom. pexropa no AXP), KOTOpbIH Ha3HA4aeTCs PEKTOPOM H
nomurHsAeTcs HenocpeacTeento pekropy AHO BO MOCH .

1.3. AXQO cozmaercs ¢ LI CO3JaHMSA HEeOOXOJAMMBIX YCIIOBUM JUIA
opraHusalui o0pa3oBaTe]bHOro mpounecca H paGoTbl COTPYAHHUKOB CTPYKTYPHBIX
nogpazaenennii AHO BO MOCH, conepxanus B Ha/UIexKalleM COCTOSHIH ydeOHOro
snanus u nomenienniit AHO BO MOCH.

1.4. B cBoeil JeATeNbHOCTH MOApas/ielieHHe PYKOBOJCTBYETCS [AEHCTBYHOLIHMM
3aKOHOIATeNbCTBOM, (elepanibHBIM 3akoHOM oT 29.12.2012 Ne 273-®3 "O06
o6paszosanuyn B Poccuiickoit ®enepanun’, DenepanbHbM 3aKOHOM OT 29.12.2010 Ne
436 — ®3 «O zamuTe aereil oT MHPOPMALMK, PHUUHSIONIECH Bpel UX 3710pPOBBIO 1
pa3BuTHiO», DejlepalibHbIM 3aKOHOM OT 21.11.2011 No323-®@3 «O0 ocHOBaX OXpaHBI
370poBbs rpaknan B Poccuiickodt ®enepauun», @PefepalbHbM 3aKOHOM oT
12.01.1996 N 7- ®3 "O nHexoMMepueckuxX opranuzanusx’, TpyaoBbIM KOIAEKCOM,
Vkazom Ilpesumenta Poccuiickoit @enepaluu OT 07.05.2012 r. Ne599 "O mepax 1o
peaju3alii TrOCyJapCTBEHHOW IIOJUTHKH B obnacTd o0Opa3oBaHHs M HayKH,
HOPMATHBHO-TIPABOBBIMH aKTaMH M JIOKaJlbHO-HOPMAaTHBHBIMH aKTaMH , Veraom AHO
BO MOCH 1 HacTOALIMM MOJIOKESHHEM.

1.5. AXO co3naercsi, JHKBHAHPYETCS, PEOPTraHH3yeTCs H MEPEHMCHOBBIBACTCA
NpHKa30M peKTopa AHO BO MOCH B COOTBeTCTBHH C ACHCTBYHOIIHM

3aKOHOaTeIbCcTBOM Poccuiickoi Peepaln.




2.CTpyKkrypa

2.1. CTpykTypa aJAMHHHMCTPAaTHBHO-XO3SMCTBEHHOIO OTAeIa OMPEACIACTCA
ITATHBIM pacnucaHueM. PaGoTHMKM OTIesna Ha3HA4alOTCs Ha JIOJKHOCTH M

OCB060}K,ZIaIOTC5{ OT 3aHHUMAEMBIX )IO.IDKHOCTCﬁ IIPpHKa3oM pEeKTOopa.

3. OcHOBHBIE 3a1a4H

3.1. XossiicrBeHHOe oOOcayXKHBaHHe M oOecredYeHue BCEM HEe0OXOIUMbIM
cTpykTypHbIX noapasaenennii AHO BO MOCH.

3.2. Obecredenne HeoOX0AUMBIX ycsosuit paborst AHO BO MOCH .

3.3. AIMHUHUCTPATHBHOE U X035HCTBEHHOE obecrevenue yueOHoro npouecca .

3.4. CojepxxaHue B HaJJle)KalleM COCTOSHUH smanuii 1 nomemennii AHO BO
MOCH, npuierarolieii TeppUTOPHH, a TAKKE apeHIOBAHHBIX I ydeOHOro mpouecca
[Iomasnei, B COOTBETCTBHMH C MPaBUJIaMi ¥ HOPMaMH TPOMBILIICHHOH, CaHUTAPHOU H
MOKapHOi 0e30MacHOCTH.

3.5. [lnanupoBaHuMe M OpraHM3allis PEMOHTA MOMELICHUH AHO BO MOCH,
KOHTPOJb 3@ Ka4eCTBOM €ro IpOBEJeHHs, MPABUIBHOIO COCTABJICHUS CMET, INpHEMKa
PEMOHTHBIX padoT.

4. DyHKIHH

4.1. B o001acTH XO3SHCTBEHHOro OOCIy)XHBaHHMs M oOecreuyeHun BCEM
HEOOXO0AMMBIM CTPYKTYpHBIX nojpaszneneanii AHO BO MOCH.

4.1.1 CBoeBpeMeHHOE W KayecTBEHHOe obecredeHue MojpasieneHus AHO BO
MOCH HeoOXOIMMBIMUA MaTepualaMu Ul paboThbl, KaHIEISIPCKUMH TOBAPAMH,
me0enblo, OpPrTeXHUKOW W T.J. Ha OCHOBaHMM 3asBOK 3a IOATMHUCHIO pyKoBoJHUTENEH
cTpykTypHBIX noapaszaenennii AHO BO MOCH.

4.1.2 OpraHu3allMOHHO-TEXHUYECKas MOJJIep)KKa JeHCTBAHI 1oJipas/ielIeHul
AHO BO MOCH: nepee3sl, IepecTaHOBKYU U T.II.

4.1.3 Kontpons 1 yueT Beero xossiicrsensoro umymecrsa AHO BO MOCH,
COCTABJICHME W BeJeHHe WHBEHTAPU3AIMOHHBIX  BEJOMOCTEH ,COBMECTHO C
Oyxrantepuei

4.1.4 Oxa3aHue TIOMOIIH COTPY/HUKAM B pa3MelleHHH, pOpPMUPOBaHHH paboIHX
MECT.

4.1.5 Touck OpraHW3alMi-N0CTaBILMKOB MaTepHAIBHBIX CPE/ICTB, NOATOTOBKA K
3aKTIOYEHHIO [IOFOBOPOB C HMMH, MOJATOTOBKA OOOOIIEHHBIX 3aiBOK, (DOPMHPOBAHHE
CYETOB Ha OIUIATY.

4.1.6 Opraru3aius MoJy4YeH!s H XpaHeHHs MaTepHalbHBIX CPECTB U BblAa4a HX

110 3asiBKaM CTPYKTypHbIx moapaszenennii AHO BO MOCH.



.. D UWIACIKM UUCCLICYCHKMA HCUVAUAMMbIX YUIUBHMA ANIHCUACALICIIbHUCLH
MOCH.

4.2.1 BeneHue KOMMEPYECKO-XO35HCTBEHHON JEATEIBHOCTH: 3aK/IIOYCHHE
JIOrOBOPOB C TIOPSAIYMKAMH, TI0 apeH/ie [IOMelleHHH, paboTa ¢ TOPOACKMMHU CITyK0aMu.

4.2.2 ComepikaHue B HaJUIeKalleM COCTOSHUM 3]laHMs, ay/IMTOPHA U KaOHHETOB
MHCTUTYTAa B COOTBETCTBUH C CAHUTAPHBIMHU M IIOXKapHBIMK MIPAaBUJIAMH U HOPMAMH.

4.2.3 llognepkaHue B MCIPaBHOM TEXHHYECKOM COCTOSIHMM: OCBeIlEHHS,
CHUCTEMBI OTOIJICHHS, BEHTHIALNHU, KaHAIN3aUH, Tele(pOHHON CHCTEMBI, JJIEKTPOCETH,
cpencT moxkapHoi GesomacHoctd B 3ianun AHO BO MOCH, npunstiHe mep 1o
00€eCIeueHHI0 COOTBETCTBUSA THX CHCTEM YCTAHOBICHHBIM HOPMaM (CBOEBPEMEHHBIH
PeMOHT, OOCIy)XHBaHHE M HalaJKa BBIIICNIEPEYUCIEHHOTO) IOCPEJCTBOM BBI30Ba
COOTBETCTBYIOIIUX PEMOHTHBIX CIIyK0.

4.2.4 Obecneuenue paborocnocobHocTr Beex kommynukanui AHO BO MOCH:
BOJIOCHA0MXeHHE, JIEKTPOCHA0KEHHE ,0TOIIEHHE, BEHTHIISIIH.

4.2.5 Ob6ecnieuenue Ge3zonacHoi paboThl B MHCTUTYTE U aHTUTEPPOPECTHYECKON
zammmenocty 3aaaus AHO BO MOCH..

4.2.6. Opranu3anus KOHTPOJIsA B HHCTUTYTE 3a 00ecreueHreM 3JIEeKTPOIHEPIUeH,
BoJlocHabkeHueM, co0JII0IeHHeM MPOTHBOIIOKAPHOH 0€3011aCHOCTH.

4.2.7. Opranusanus XO3sSHCTBEHHOro obecrnevyeHus COBELIaHHH, CEMHHapOB H
xoH(pepenuuii, npooaumsx 8 AHO BO MOCH.

4.2.8. OpraHuzanuss M [POBEJEHHE TMPOU3BOACTBEHHOIO KOHTPOJISA 32
cobmroieHMeM  CaHMTapHbIX HOPM W IIpaBUJ, M  BBIIIOJIHEHHE  CAHUTAPHO-
IPOTHBOAHIEMHUYECKHX MEPOTIPHATHH.

4.2.9. Opranuzanus HpOBe,[[e}—IHe MEPOTNIPUATUH 110 OXpaHe TpyJAa, KOHTPOJIb 3a
UX CO0JII0/IEHHEM.

4.2.10. OcymiecTBieHde B TIpeenax CBOeH KOMIIETEHIMHM HMHBIX QYHKLIHH B
COOTBETCTBUM ¢ HazHadenreM u 3aaadamMu AHO BO MOCH.

4.2.1106ecnevenne cobI0AeHHs TPOTHBOIOXKAPHBIX TPeOOBAaHUH H HOPM.

4.2.1206ecneuenuss pocrynsoctd 3xanuss AHO BO MOCH npuieraronmi
TeppuTOpHH U KabuHeToB ¢ OB3 u MHBAIKIOB.

S.IIpaBa

5.1. IMomyuate oOT Bcex CTpyKTypHBIX moapaszenenni AHO BO MOCH
HH(OPMALHIO, HEOOXOIUMYIO /ISl BHINOTHEHHS Bo310KeHHbIX Ha AXO QyHKIHH.

5.2. BecnipensTcTBeHHO NpoxoAuTs Bo Bee nomenterns AHO BO MOCH B nensx
BBIMOJIHEHHS CBOMX JIOKHOCTHBIX 0083aHHOCTEH.

5.3. TpeGoBate npekpamenus corpyaEnkamu AHO BO MOCH pabotsl H

OCBOOOK/ICHHS [OMEIIEHHH B Cjy4yae BO3HHKHOBEHHS aBapHIHOH CHTyallHH HIH

aBapuHu.
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J.4. DAU3HNMPUBALDb BUC NUKYMCHI1IbI, KdUdROLIMCUA 1TCKYLUCH ACHICIDbHUUIN AAWY
(KOMMepYecKo-X03IMCTBEHHasl  JIeTeIbHOCTh, oO0ecrneyeHne MapKOBKH, BblIa4ya
MaTepHallbHbIX CPEACTB, YTBEPKACHHUE KaJPOBbIX U3MEHEHHUH ).

5.5. Ykazauuss AXO B npenenax (yHKUHMH, NpeaxycMOTpeHHBIX [lonokeHueM,
ABIIAIOTCS 00s3aTENbHBIMU K PYKOBOACTBY M HCIIOJIHEHHIO BCEMH CTPYKTYPHBIMH
nojpaznaenenusmu MOCH.

5.6. IlpencraBnsate pykoBoactsy AHO BO MOCHU NpEUIOKEHHUA 10

yaydweHuto aesressHoctd AXO.

5.7. Tlo nopyudenuro pekropa AHO BO MOCHU npencraBisiTh HHCTHTYT B

JIIOOBIX OpraHy3alnusax 110 BOIIpoCaM OTHOCAIIMXCS K KOMIIETEHIIMH AXO.

6.B3aumoaelicrBus
6.1. BzaumojeiicTBue oTaena ¢ APYTMMH CTPYKTYPHBIMH I0Jpa3jieleHusIMH
HHCTUTYTa oOlpejensercs 3ajayaMd W (QYHKUMSAMH, BO3JIOXKEHHBIMH Ha HEro

HactosamuM Ilonoxxenuem.

7.0TBETCTBEHHOCTH

AZIMUHHCTPAaTUBHO-XO035HCTBEHHBIH 0TI OTBETCTBEHEH:

7.1. 3a CBOEBpEMEHHOE BBINOJHEHHE paboT, 3a He MpeBhIIIeHHE
3aIIaHMPOBAHHBIX PACXOJIOB, a TAKXKe 3a IoJJIepKaHue KayecTna B pabore.

7.2. 3a conepxaHue 34aHHs, IOMEIEHHH U HHXEHEPHO-KOMMYHAIBHBIX CHCTEM
B HaJUIEKALEM COCTOSHHUH.

7.3. 3a obecneyeHne AEHCTBYIOIMX HHCTPYKIMIA, IPUKA30B M PAacHOPSIKEHUH 110
COXpaHeHHIO KOMMEPYECKOH TalHbI U KOH(PUACHIIMAILHOU HH(DOpMAIHH.

7.5.  AXO  OTBEeTCTBEHEH 3a  CBOECBPEMEHHOCTh W  JIOCTOBEPHOCTH
npenocraeisieMoi uHpopmanuu pekropy AHO BO MOCH.

7.6. Ilomomuuk pektopa 1o AXP HeceT OTBETCTBEHHOCTL 3a HaJlIeKalllee
BBIMIOJIHEHHE  JTOJDKHOCTHBIX O0S3aHHOCTEH B COOTBETCTBHH C  IOJOKEHHSIMH

Tpynosoro xonexkca Poccuiickoit @enepaiid ¥ B COOTBETCTBHM C JOJKHOCTHBIMHU

UHCTPYKLHUSIMHU.
Paspaboran:
ITom.pexTopa mo AXP B.IO. ABunos
CornacosaHo
['naBHBIN 10pHCT -~ C.JO. MartBeeBa

HMucnexkrop no kaapam [".A. @ensieBa



